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Submission Guidelines for Authors 
 

1. Introduction 
The purpose of these Submission Guidelines is to provide authors with the information they 
need to prepare technical articles, reports, or columns for submission in the Canadian Society of 
Exploration Geophysicists’ RECORDER digital magazine. The RECORDER’s editorial 
committee requests that authors please read and adhere to this document, to help the process 
run smoothly. 

The RECORDER is an official publication of the CSEG, available digitally through the CSEG’s 
main website, www.cseg.ca. It supports the CSEG’s mandate, which is to promote the science 
of geophysics, especially as it applies to exploration, and to promote fellowship and cooperation 
among those persons interested in geophysical prospecting. The RECORDER publishes 
geophysical articles, interviews with prominent geophysicists, activities, columns, and is also a 
place for students and new graduates to develop their technical writing skills and scientific 
ideas. 

Readership numbers are difficult to estimate, but the magazine is circulated regularly to its 
members (estimated at 600 in 2025) through the CSEG’s emailed newsletter. The CSEG also 
has about 6000 followers on its LinkedIn social media account. Free access to the RECORDER 
is currently available, worldwide. 

The RECORDER is run by a committee of dedicated volunteers, including Technical Editors, 
Format Editors, and Column Contributors, led by the Chief Editor, Associate Editor, and the 
CSEG Communications Directors. The editors are in touch with authors from across Canada, 
and internationally, who write for the magazine. The articles are edited collaboratively, but are 
not formally peer-reviewed. 
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2. Contact Information 
The Chief Editor may be contacted at recordereditor@cseg.ca. 

3. Important Legal and Copyright Considerations for All Submissions 

a. Copyright 
The copyright for the RECORDER is reserved by the Canadian Society of Exploration 
Geophysicists (CSEG). Permission for the reproduction of articles or images published in the 
RECORDER needs to be granted by the CSEG in writing. 

b. Permission to Publish 
By submitting articles to the CSEG RECORDER for publication, authors warrant that they have 
already obtained permission from the owners of all data (e.g. seismic data and related products, 
well data, maps, tables, etc.), images, and other intellectual property contained therein, to 
publish them in the RECORDER, to post them on the CSEG's social media accounts, and to 
include links on other websites, such as the SEG. The authors also warrant that they have 
already obtained permission to publish, from their employers or institutions. The authors also 
warrant that all images in their article comply with copyright regulations. 

As mentioned above, in order to promote articles, the CSEG may post links to its published 
articles on the CSEG's social media accounts, such as LinkedIn, Facebook, Instagram, and on 
other websites such as the SEG. As a result, published images, including those of intellectual 
properties, will be visible on these sites. 

The CSEG RECORDER committee will request an additional email from senior authors, 
explicitly confirming that they have obtained written permission from the data owners to use, 
show, and publish the data contained in their articles, before the articles are released publicly. 

c. Reprints 
The CSEG prefers to publish articles written exclusively for the RECORDER. It cannot reprint 
articles unless written permission is granted from the copyright owner.  

d. Disclaimer 
Material published in the RECORDER includes the views and opinions of the contributors, and 
does not necessarily represent those of the CSEG or its affiliates. The CSEG does not endorse 
nor warrant the information printed. While the CSEG strives to ensure the published content is 
correct, the CSEG cannot guarantee its accuracy. 
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4. General Editing and Publishing Procedures 
Upon receiving your draft article, the following general editing process is followed, which may 
take 1-2 months, depending on the amount of work involved. We will assign a Technical Editor 
to be the main editor and contact point. This person will communicate with you as the article is 
being reviewed and edited, and will ensure we have the necessary figures, bios, photos, 
permissions, etc. The article will also be edited by a second Technical Editor, as well as the 
Chief Editor. Other editors may be involved, as needed. Once the authors and editors are in 
agreement with the final edits, we will send the latest version of the article to the Format Editor, 
who will prepare it for publication. The main editor will send you the final version for your 
approval and sign-off, prior to publication by the CSEG’s webmaster. 

Your article will appear within the next few weeks or months, depending on how many new 
articles we have on the go. Please let us know if you have a specific month in mind for 
publication, and we will do our best to make this happen. 

An article may be declined on the basis of such things as technical merit, writing quality, the use 
of unprofessional language, etc. 

5. Technical Details for All Submissions 

a. Units of Measurement 
Units should be expressed in either SI units or US customary units, but please be consistent.  

b. Spelling 
Spelling should generally conform to Canadian spelling (preferred), or SEG publication format 
(American spelling). Regardless of the chosen format, authors should be consistent throughout 
their article. 

c. Formats, Fonts, and Headings 
In terms of general formatting, submissions should be in a Microsoft (MS) Word file. The 
standard font for the RECORDER is Arial, 11-point font, at 1.3 line spacing. Articles should use 
no more than three levels of headings. The articles will be published in continuous html format, 
and readers will be able to download a pdf version. 

d. Key Information at Beginning of Article 
Every article should include a descriptive title, the author(s) name (first, last), author(s) affiliation 
(company, institution), city, and email address. Please do not include logos. 
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e. Figures and Photos 
Generous use of figures and photos is encouraged, as a picture is worth a thousand words. 

See Copyright and Permission to Publish specifications, above. Remember to refer to your 
figures within the body of the text (e.g. “As shown in Figure 1, below…”). Figures should include 
a source and be numbered sequentially. 

e.g. If your figure is a seismic section, you should reference the source (e.g. Smith, 2020). 

e.g. If your photo is from field work, you should reference the source (e.g. Provided with the 
permission of the University of Calgary). 

DO NOT insert your figures, photos, and captions into the main body of the document, as this 
makes work for the Format Editor. Instead, send the figures to the editors separately, in a 
zipped folder. List all captions at the end of the document. Our Format Editor will insert the 
figures and captions in the appropriate spots. 

Figures and photos should be supplied in jpg or png format, at a resolution of about 300 dpi. Do 
not exceed 600 dpi, as this can require unreasonably large digital storage. Make sure all text is 
legible and that the figures are not fuzzy. If the figure looks crisp at 100% in MS Word, 
resolution is sufficient. 

f. Figure for CSEG Website and Social Media 
Please let us know which one of the article’s figures or photos you would like us to use to 
promote the article. They will be posted on the CSEG’s website and on social media, such as 
LinkedIn, Facebook, and Instagram. 

6. Technical Details for Specific Article Types 

a. Technical Articles 
Structure and Length 

Typical headings for technical articles include: Abstract or Summary, Introduction, Methodology, 
Results, Conclusions, References and Acknowledgements. 

Authors are encouraged to keep their articles to a readable length and aim for 3000 to 5000 
words. Authors should be concise, but provide enough detail to clearly make their points for 
readers. 

Figures 

See Section 5e (Figures and Photos) for details on the format and placement of figures. 
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Equations 

Equations can be written with the tools of MS Word, or embedded as images. 

Tables 

Tables should be provided in a digital format, using MS Word’s table functions, or as an 
imbedded MS Excel spreadsheet. This allows the Format Editor to edit the table to the same 
colour scheme and fonts as the RECORDER, without having to re-type the table. Send 
separately, with figures and photos. 

References 

Please use a generally accepted format, such as APA or one of the recommended SEG 
formats, e.g. Author1, A.A., Author2, B.B., and Author3, C.C., Year. Title of paper…, etc. Be 
consistent. 

Author Biographies and Photographs 

Please provide a short biography (2 - 4 sentences) for the senior author, and optionally for the 
other authors. You may include links to longer bios. Provide a head-and-shoulders recent photo 
of all authors for which biographies are provided. Resolution should be about 300 dpi, in jpg or 
png format. 

Keywords 

Keywords help search engines to locate your technical article and have higher priority in the 
search results. Please provide five keywords, e.g. seismic inversion, Saskatchewan, 
unconventional play, etc. 

Submission 

After your article is written, please submit it to the main Technical Editor, cc’ing the second 
Technical Editor and Chief Editor. They will review it and provide suggested edits and 
comments, and send it back to you. Then, please use the Review/Accept/Reject buttons in MS 
Word to accept or reject our edits, and send back an updated version. This iterative process will 
continue until all parties are happy with the article. 

b. Committee Reports  
Reports on CSEG committee activities are encouraged and can have a more relaxed style than 
technical articles. Include author and affiliation. Be sure to include key information, such as the 
“who, what, where, when and why”. Acknowledgment of volunteers and sponsors is appropriate 
and encouraged. Keywords are helpful. See Section 5e for details on including figures and 
photos. Submit your report to the Chief Editor or Technical Editor who contacted you. They will 
send you back their suggested edits, for your review. 
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c. Columns 
Several regular columns are written by dedicated volunteers for the RECORDER, such as 
Interviews, Students’ Corner, CAGC, President’s Message, etc. Some follow the same basic 
format as the technical articles, whereas others are more like reports, without figures. Board 
Message columns are brief communications from the CSEG’s Board of Directors, and should be 
200-1000 words in length. The Chief Editor may write a column like a Board Message, 
commenting on the technical articles or other issues of interest to the geophysics community. 
Guest and occasional contributors can refer to previous similar columns, and seek advice from 
regular contributors. Please see Section 5e regarding photo and figure specifications. Submit 
your column to the Chief Editor or Technical Editor who contacted you. They will send back their 
suggested edits, for your review. 

Finally, we look forward to receiving your contributions to the CSEG’s body of written 
geophysical knowledge, and news about the activities of our society. 

 

 


